(2) il

i g ing functions in brief : I
2. Answer the following briefly : (e) Explain the following func i ‘

(a) What is control panel?

() MIN () ;'
(b) What is Auto-text? (i) SUM() ' I‘
(iii) TF () ’i
fc) What is filtering in MS-Excel? (iv) LEN () '

"
(d) What is DBMS? (v) SUMIF () 3

(e) What is formulas in MS-Excel? ‘ i

* 3. Answer any three from the following :

fa) What is operating system? Write aboul
different functions of operating system _

(b) Write briefly about spelling an
grammar tool, bookmark, tables
change case, alignments in MS-Word, l

3+2+42+249

(c) Write briefly about sorting, goal-seek
and scenario in MS-Excel. 4+4+]

(d) Write briefly about slide transition,
layout, animations and sounds i 1l
MS-PowerPoint. '
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