(4)

8. (a) What is pivot table? Explain briefly.

(b) Write the steps to insert smart art and
timing a transition in a slide of
PowerPoint presentation.

(c) Write shortcut key for the following :

(i) Page break
(i) Switch to print layout view
(i) Undo last action
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Answer the following as directed :

(a) Principles of Public Administration

N6-21/57

AR (TP e
The author of the book, Principles of
Public Administration was

(i) % ©ephe/Woodrow Wilson
(i) T3/ Willoughby
(i) qETCSl/ Waldo
(iv) & (Y% /Henri Fayol
(R T 1R Sfeean)

(Choose the correct answer)
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